Maharashtra State Board of Technical Education, Mumbai.

Short Term Course
Registration System

User Manual (Existing Institute affiliated to MSBTE & conducting state
government approved short term diploma courses applying for introduction of
New Courses / Variation in Intake in Existing Courses / Closure of courses /
Change in Name / Change in Place/ Closure of Institution )




Process For Existing Institute affiliated to MSBTE & conducting state government
approved short term diploma courses applying for introduction of New Courses /
Variation in Intake in Existing Courses / Closure of courses / Change in Name / Change
in Place/ Closure of Institution

Step 1: Read approval process manual carefully before filling the application.

Step 2: Access the portal using https://shortterm.msbte.ac.in/_link. After clicking link the
following screen will appear.

Welcome to Approval Process Manual Portal
Please read carefully Notification & Approval Process Manual before filling the application

Please click here to download Notification Please click here to download the Approval Process Manual

Instructions

Step 3: Applicant can login into the portal by using credentials of Institute Monitoring Portal
of MSBTE.

v' After successful login, following screen will appear

Maharashtra State Board of Technical Education &-

@& Dashboard

B sisting rstte afitedo Existing Institute Dashboard

MSBTE & conducting stale
govemment approved short ferm
diploma courses

Important Instructions

SrNo Instruction { Existing Institute affiliated to MSBTE & conducting state government approved short term dipioma courses )

1 Applic nt approved New Shor Term Diploma courses in Existing Insfitute affiiated to MSBTE & conducting state govemment
appr 2022
2
3 Do not click on confirm button in preview unfil fill all data. If you click on confimm button you are unable to add,edit delete data
Upload documents only in pdf format
srNo Instruction { Variation in Intake in Existing Courses / Closure of courses | Change in Name | Change in Place/ Closure of Instifution )
1 Application Form for Variation in intake in Existing Courses / Closure of courses in existing institutes / Change in name / Change in place / Giosure of Institution from institutes

conducting State Government approved Short Term courses & which are established before Academic Year 2021-2022

* Mandatory links required to be filed before final submission
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https://shortterm.msbte.ac.in/msbte_appr_proc/

Step 4: Click on “Existing Institute to MSBTE & conducting state government approved
short term diploma courses” link.

v’ After Clicking it, sub links will be activate as below

Maharashtra State Board of Technical Education

g rsiie afiaes o Existing Institute Dashboard
MSBTE £ conducting state

govemnm pproved short term

diploma =3 v

Important Instructions

Sto Instruction { Existing Institute affiliated to MSBTE & conducting state government approved short term diploma courses

vemment approved New Short Term Diploma courses in Existing Institute affliated to & conducting state government approved short term diploma

Do not cick

Uload documents only in pdf farmat

StNo Instruction { Variation in Intake in Existing Courses | Closure of sourses J Change in Name | Change in Placel Closur of Institution )

susmment

Step 5: Click on “Name and Address of the institution” link.

v" After clicking following screen will occur, Please fill all the necessary information
required in it and click on submit information button.

echnical Education

Maharashira State Board of

Name and Address Details

Name and Address of the institution 2t the Permanent Site with Survey number and Pin Code

Name of the Socisty/TrustiCampany. Addrass of the Society/TrustCompzny

Name of the Institution E-mail Address

WH. Saboe Siddik

Address of the Permanent Site with Pin Cade & Nearest City

M.H. SABOO SIDDIK POLYTECHNIC, SABCO SIDDIK POLYTECHNIC ROAD, BYCULLA MUMBA-400008

4

Classification of the permanent Site Survey No
v
Village J City STD Code
Phone No Mobile No
state Fin Code
00008

Year of Establishment

~

1058

‘Submit Information
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v After submitting all the required information, payment link will be activated as
appeared in below screen.

Name and Address Details

Step 6: Click on “Click here for Payment of processing fees”. Following window will
occur in new tab/window.

Transaction ID: STC1621852768
GS@ Z S 13 Minutes bafore this payment link expires

Card Number
= Debit Card

£ Credit Card
Name on card

“7 Net Banking

Month Year cwV
/> UPI

Please Note : If your credit/debit card has not been used for ecommerce transactions, it will
be blocked for all online transactions as per RBI Notifcation effective March 16 2020,

In case your transaction is failing, please contact your card issuing bank to enable vour card
for online transactions.
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v’ Select the appropriate option for payment and complete the payment process. Once
payment is successfully completed, you can take a print of the receipt as appeared in
below screen.

[Pring

Mahbarashtra State Board of Technical Education

Note: When payment is successfully completed, for security reasons you have to login again.

Once login all other sub links will be activate in left side as below.

Maharashtra State Board of Technical Education

Existing Institute Dashboard

Important Instructions

stNo Instruction ( Existing Insfitute affiliated to MSBTE & conducting state government approved short term diploma courses )

1 Application Form for Introduction of State Govemment approved New Short Term Diploma courses in Existing Insttute affiiated to MSETE & conducting state govemment
approved short temm diploma courses for Academic Year 2021-2022

After filling form you can see data in left menu - Preview

3 Do not click on confirm button in previevs until fil all data. If you click on confirm button you are unable to add edit delete data

3 Existing courses in the
Institute *

Upload documents only in paf format

3. Institution conducting
courses not approved by
MSBTE *

stNo Instruction ( Variation in Intake in Existing Courses / Closure of courses [ Change in Name / Change in Place! Closure of Institution )

1 Application Form for Variation in intke in Exising Courses / Closure of courses in existing institutes / Change in name / Change in place / Closure of Institution from institutes
conducting State Government approved Shorl Term courses & which are established before Academic Vear 2021-2022
Application for v

16.Check List*
= Preview

&2 Upload Final Preview
Document

Step 7: Click on “Latest Approvals” link. Following screen will appear.

v Upload all the document required in pdf format and click on submit information
button to save the information then click on “Next” button placed at top right side of
the page. Following screen will appear.
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Latest Approvals Next »

Approval Details

1.6R of Gov of Manarashtra Regarding AICTE Approved Courses

Choose Flie
2.6R of Gov of Maharashtra Regarding Non AICTE Short Term Courses

Chaose File

3.Latest EOA of AICTE

Chaose File | rv

4.Deficiency Report of AICTE

Choose Flie |

& Latest MSBTE Affiliation / Equivalence

Choose File | Mo fike chose

&.Academic Monitoring Ratings

srio Course Code Course Name Depantment Ratings

7.Any Pending litigation (Court cases) related to GOMDTE/MSBTE

Submit Information

Step 8: Click on Institute sharing facilities with any other institution/other course, after
clicking following screen will appear.

v' Please fill all the necessary information required in it and click on submit information
button to save the information then click on “Next” button placed at top right side of
the page. Following screen will appear.

Maharashira State Board of Technical Education

Whether the Institution is sharing the facilities with any other institution/ any other course Hexd »
Name of the Institution Course Sharing Institute Carpet area shared with other Institute in 5. m.

Step 9: Click on Existing courses in the institute, after clicking following screen will
appear.

v You just have to check whether all the information is correct then click on “Next”
button placed at top right side of the page. Following screen will appear.
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Maharashira State Board of Technical Education a-

Existing Courses Next»

List of Existing Non AICTE Short Term Courses

SrNo Ham, Course Cad
D 'g and Decerat D
List of Existing AICTE Courses
SrNo Name of Course Course Code
3 F
4 =

Step 10: Click on Institution conducting courses not approved by MSBTE link, after
clicking following screen will appear.

v" Please all the necessary information required in it and click on submit information
button then click on “Next” button placed at top right side of the page. following
screen will appear.

Maharashira State Board of Technical Education &~

Details of courses not affiliated with MSBTE Nexta

Whether the insti is conducting any other courses, which are not affiliated by MSETE. if YES give details

Name of the Course Durstion Intake Name of the approval authority

Step 11: Click on the dropdown and choose the option for which you wish to apply i.e.

MSBTE STDP Page |6




Additional course proposed to be introduced
Courses in which variation in intake in proposed
Closure of courses

Change in name of trust/society/company
Change in name of institute

Change in place

Closure of institution

No akowodE

If you choose Additional course proposed to be introduced OR Courses in which
variation in intake in proposed following sub link will appear in left side

Step 12: Click on Additional Courses proposed to be introduced, following screen will
appear.

v' Please fill all the necessary information required in it and click on submit information
button.
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v" You can apply maximum 3 courses (New course proposed + Increase intake for
Existing Course)

Maharashira State Board of Technical Education &

# Dashboard

Details of Course(s) proposed to be started Next »

- Course{s) proposed to be started (maximum 3 courses) from the academic Year 2021-2022 (Refer Appendix 1 & 2 of Approval Process Manual)

Name of Caurse Course Code
e me v
Entry Qualification of student Duration in Years
¥
Type of Course Course Pattern

‘Submit Information

Additional Coursss oo %

Note: You can apply maximum 3 (three) courses. iCICOUICEoIaICICalcUOnISCannoIroups!

SKP Details

Select No of Times SKPs associated for this course

SKP 1

Name of the industry/organization: Email of the industry/organization: Address/communication details:

Pincode: Website: Name of contact person Designation of contact person

Email of contact person Mobile number of contact person

Industry Type Products/services offered by industry: Internship capacity for Male Internship capacity for Female
Select v

Industry size Distance of industry/organization from institute Mou

Select v Select v Choose Files | No file chosen

Variation: For variation select the existing course and fill necessary information with increase
or reduction of intake option.
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Variation in Intake

Courses in which variation in intake is proposed for Academic Year 2021-2022, (Refer Appendix 1A& 2)

Name of Course Course Code
Select course v
Entry Qualification Duration in Years
Type of Course Course Pattern Existing Intake
Increase/ Reduction In Intake Proposed Increase or Reduction in Intake
Select v Select ~

Proposed New Intake

Step 13: Click on Details of the co-ordinator, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button.

Maharashira State Board of Technical Education a-

Step 14: Click on Teaching and non-teaching staff details, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button. Teaching staff should match with the category wise overall count of teaching
staff otherwise the form will not be confirmed.

Maharashtra State Board of Technical Education a-

Details of Faculty Hexd
applisation
v

Mumber of faculty required as per norms(1:25) Regular

Adhos Visiting

Total

Tota! intake Institute
Astusl No. of student on roll in institute Ratio of Student : Staff (Considering Regular Staf)

Ratic of Student : Staff (Considering Regular + Adhoe)

‘Submit Information
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Step 15: Click on Details of land, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button.

Maharashtra State Board of Technical Education a-

# Dashboard

Details of Land Next»

Land {Attach land documents in the preseribed Format 2 of Approval Process Manual)

Locatien Survey No
Location of Land v
Town / City Land Use Certificate
No fe chosen
KhasralMaster Plan
No fe chosen
Attach format 2 Whether Iand is NA
Mo fie chasen - v

Whether owned/lease by the applicant Society ! Trust | Company

‘Submit Information

Step 16: Click on Building Details, following screen will appear.

v' Please fill all the necessary information required in it and click on submit information
button.

Maharashtra State Board of Technical E a-
# Dasnboa
Bullging (ARach photo Copy of faliowing documents)
SrMo. Description Action Document
1 Buiding plan prepared by Regrstered Architect? Chocse File | Mo fle chosen View Document
sharing facilities z Bullding pian by the competent aumonty.If [Yes ). then give name of authonty Wi cale of Approval (ATIACN Copy of approved | Choese File | No file chosen View Document
vuilding plan)
Name of Authority Date of Approval
esin t ES 1970
Property Cand / Ciy Survey map Choase File | No file chosen View Document
4 Completion Certiicate ‘Choose File | Mo fi chosen View Document
PR . Cccupancy Certificate ‘Choase File | No fle chosen No
[ Choese File | No file chosen No
b 7 tanil e Choose File | No file chosen No
rdinator ] F fy Audit Cerificate Choose File | No fil cnosen View Document
Teachir g Staff ) Building Use Ce Choose File | No file chosen View Document
10 Propeny Tax Pa Pt (atest) Choase File | No file chosen View Document
1 Registered Lease desd/Sale desd ‘Choase File | Mo fie chosen View Document
12 Bulding is adequate and as per norms. If yes, B 4t plan and photograph of the prem permanent [ Chocse Fil ] No file chosen No
fe. (Attacn copy of 1 e buiding culy retary of the Tr with
o Date)
1 Cl file chaser No
Other facilties including (] Hostel, () Canteen, () Amenities, (] Staff quarters etc. if available E AR Mo e chosen
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Step 17: Click on Build-up Area, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button

Maharashtra State Board of Technical Education

Details of Built-up Area

Details of existing building's Carpet Area (in $g. m.)

srho Particulars Owned Area (in 5q. m.) Leased Area (in Sq.m.)

‘Submit Information

Step 18: Click on Equipment Details, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button

Maharashtra State Board of Technical Education &~

& Dashboard

EEExisting Institute affliated fo Details of Equipment Next»
MSBTE & conduciing state
govemment approved short term

diploma courses i Equipment
Total investment made in Lakhs (Rs) Machinery and equipment in the labs, workshops, etc. are adequate and as per norms
2
Yes g
List of Equipment & Invoice / Cash Memo of Equipments Upload pages of DSR of available equipment
s any | Choose File | Mo file chosen [ Chaose File | Ne file chosen
3. Existing courses in the Submit Information

Institute *

Break-up Defails (Course wise list along with the cost should be attached separately)

SENO  Name of Course Total investment Rs. (in lakhs) % (Percentage) of total investment shared with other courses
Additional Courses proj v

1 Diploma in Interior Designing and Decoration
4.3 Additional Courses

Ereced I bS B Total Investment Rs. (in lakhs)

5.Details of the Co-ordinator

Submit Information
6.Teaching / Non teaching Staft
Details * <

7.Land Details *

Step 19: Click on Library, following screen will appear.

v' Please fill all the necessary information required in it and click on submit information
button
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Maharashtra State Board of Technical Education &~

& Dashboard

EBEisting Insiilute afiliated to Details of Library Next »
TE & conducting state

govemment approved short term

diploma courses - Library

and address of the Reading Hall Area (in Sqm.) Stacking Area (in Sq.m.) Total Area (in Sq.m.)
nx

2 Latest approvals *

Total investment on Books as on date in Lakhs (Rs) Total investment on Library furniture in Lakhs (Rs) Whether Regular Librarian is appointed
3.Institite sharing faciities ves "
with any ather institution/ any
ofher course * _

List of books & cash memo | invoice of books Attach 5 pages of accession & register

3.5 Exisling courses in the Chouse File | No file chosen Chaoss File | Mo file chosen

Institute =
Submit Information

3. Instituion conduciing
courses not approved by
MSBTE*

Books (Course-wise Break-up list along with the cost should be attached separately)

Additional Courses pro] ¥
Number of Journals |
Course Number of Titles Number of Volumes Periodicals Total Cost of Books

roduced *
Select v
5.Details of the Co-ordinator

6.Teaching / Non teaching Staff
<

Details * Submit Bution

7.Land Details *

Step 20: Click on Computer centre, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button

Maharashtra State Board of Technical Education &

& Dashboard

EEsisting Instute 3Miated to Computer Centre Details Next »
MSBTE & conducting state
govemment approved short term
diploma courses -

Computer Centre (If applicable to the course/s)

and address of the
ar Total Carpet Area of Computer Centre {Sq. m) Number of Computer Labs Total No. of Computers in the Institute
2 Latest approvals *

3. Institute sharing facifies Latest Version of Computer LAPTOP TOTAL
it a nsiitution’ any
olher course *

3. Existing courses in the
Institute *

Number of Terminals connected to LANWAN Type of Backup Number of Printers
il Ins i
3iii Institufion conducting ups -
courses not approved by
VEBTE Operating System for Network Operating System for Desktop Cost (for application Software only) (In Lakhs)

Additional Courses proj
. - Bandwidth available List of application Software and compilers available
4.2 Addifional Courses
proposed lo be infroduced * 10 Mbps or more: v
5.Details of the Co-ordinator
4
6.Teaching / Non feaching Staff Connection Name of ISP
Details * <
Select v

7 Land Details *

Submit Informalion
8 Building *

Step 21: Click on Investment on furniture details, following screen will appear.

v" Please fill all the necessary information required in it and click on submit information
button
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Maharashtr: ar

a

@ Dashboard

EDExisting Institute affiliated to
MSBTE & conducting state
govemment approved short term
diploma courses -

1Na

and address of the
n*

insi

3LInstitute sharing facilties
with any other insitution’ any
olher course *

3. Exisling courses in the
Institute *

3L Institution conducing

courses not approved by
MSBTE*

Additional Courses pro %

4.2 Additional Courses
proposed fo be infroduced *

5 Details of the Co-ordinator

6.

ing [ Non feaching Staff
Details * <

7.Land Details *

8 Building *
9 Biti-up Area * <
EE

1 of Technical Education &

Investment on Furniture Details Next »

Total Investment on Furniture Excluding Library: Rs. (in Lakhs)

Investment on Furniture

Submit Information

Step 22: Click on Details of infrastructure, following screen will appear.

v' Please fill all the necessary information required in it and click on submit information
button

4

Maharashtra Stat rd of Technical Education &~

& Dashboard

EEsisting Institute affiiated to
MSBTE & conducting state
govemment approved short term
diploma courses

Details of infrastructure/facilities

Details of infrastructure/facilities created for the proposed additional courses and/or variation in intake,

1Na
institufion

and address of the
- Additional Institutional Area

Additional Hostel facilities

2 Latest approvals *
Othy if

3.Insttute sharing facilitics ers (it any)

with any other insttution! any

other course *
Equipment

3 Existing courses in the
Institute *

Additional Equipment procured (in Izkhs) Rs Enclose list of Equipment existing &procured for the
proposed courses

[ Chaose File | No fie chesen

Library Investment Faculty recruited! Identified for issue of appointments

4.3 Additional Courses
o be introduced *

Qther facilities if any

Submit Information

5.Details of the Co-ordinator

ng / Non teaching Staff
<

7.Land Details *

8 Building *

Step 23: Click on Financial Status of the society/trust/company, following screen will
appear.

v Please fill all the necessary information required in it and click on submit information
button
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Maharashtra State Board of Technical Education

Details of Financial Status Mext »

Finanizl Status of the Saciety ! Trust | Company

Whether applicant has opened 2 bank account in the name of socisty / trust  Company for existing

insfitutian.
v
Attzeh Copy
v
Audited Income & expenditure sheets of financial year 2013-2020. Attach Copy

| [ onecn

P
(G0
ao comy ot Ban stemen
(Gommsais e

Detsils of Operational fund position (as on the date of submissien of 2pplication)

e chosen

=

etsils of the ¢
Z
ching 7 N
Indicate how the additional funds would be mobilized over the next 3 to & years
Z
Attach authenticated documents to support your statement Wihether income-tax return are filed -
YesiNo
v

Maharashtra State Board of Technical Education
# Dashbosts

Closure of Course(s)

Closure of Course(s)

Name of Course Course Code

Entry Qualification of student Duration in Years

Type of Course Course Pattern Existing Intake

‘Submit Information

Whether Closure of Course is proposed: Yes/o. If Yes, then submit the follow data

Resolution of the trust regarding closurs of course(s)
o i hosan

Notarized undertaking on stamp paper of Rs.500- by the ChairmaniSecratary of the Trust of institute regarding legal issues due to closure of courses Affidavit &

‘Submit Information

Step 24: Click on Closure of course link, after clicking following screen will occur.

v' Please fill all the necessary information/upload documents required in it and click on

submit information button
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Closure of Course(s

Step 25: Click on Details of co-ordinators link, after clicking following screen will occur.

v Please fill all the necessary information/upload documents required in it and click on
submit information button

Maharashtra State Board of Technical Education
Details of Coordinator

Course Coordinator for proposed course

Name Apointment Type
A

$TD Code Telephone (Office)

$TD Code Telaphone (Residential)

Mabile No E-mail id

Attach copy of appointment / Offer Letter View Document

Choose File | No fie chose

Step 26: Click on Details of land, following screen will appear.

v' Please fill all the necessary information required in it and click on submit information
button.
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Maharashira State Board of Technical Education

Details of Land Nexts

Land (Attach land documents in the prescribed Format 2 of Approval Process Manual)

Location Survey No
Location of Land v
Town J City Land Use Cartificate

o e chisen
KhasraMaster Plan

No fie chosen

Attach format 2 Whether land is N.A
o fie chssen - -

Whether snedllease by the applicant Society | Trust / Company

‘Submit Information

8.Teaching { M
Datails *

If you choose Change in name of trust/society/trust, following form will appear

v" Please fill all the necessary information required in it and click on submit information
button.

Maharas! d of Technical Education L
@ Dashboard
@iising Insbtute afiated fo Change in Name of Trust/Society/Company

MSBTE & conducting state
govemnment approved short term
diploma courses i Change in Name of Trust/Society/Company is proposed: Yes / No. If Yes, then, attach certificate issues by charity commissioner'registar of companies.

1Name and address of the
insfitufion * Proposed Name Documents

Resolution of trustisocisty/company
Choose File | No file chosen
31LInstitute sharing facilties

her institution/ any Gerificats issues by charity of companies

Choose Fie | No file chosen
sting courses in the T ——

3 il Institution conducting
courses nol approved by
MSBTE=

2 Latest approvals *

Ghange in Name of tu:

4.d Whether Change in Name
of trustisocietyicompany

16 Check List*
5 Preview

&8 Upload Final Preview
Document

If you choose Change in Name of institute, following form will appear

v' Please fill all the necessary information required in it and click on submit information
button.
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Maharashtra State Board of Technical Education

& Dashboard

£ Existing Insttute affliated to Change in Name Of |nStitUte

MSBTE & conducting state
govemment approved short term

dipioma courses Whether Change in Name of Institute is propased: Yes [ No. If Yes, then, attach resolution of trust/saciety/company.

1.Name and address of the
insiitufion * Existing Name
2 Latest approvals * Digvijay Tikka

3. Institute sharing facilties
with any ofher institution/ any
ofher course *

Resoluion of frustisociety/company

‘Submit Information

3. Existing courses in the
Institute *

il Insttuion conducting
courses not approved by
MSBTE*

Change inMame of s ¥

4.d.iWhether Change in Name
of Institute

18 Check List*
5 Preview

& Upload Final Preview
Document

Proposed Name

Choase File | Mo file chosen

If you choose Change in Place, following sub links will appear

Change in place hd

4 e \Whether Change in place is
proposed 7 -

Land Detailz

Building{Attach photo copy
of following documents)

Exizting building's Carpet
Area

Academic Area

Step 27: Click on Land Details Link. Following screen will occur.

v' Please fill all the necessary information required in it and click on submit information

button.

MSBTE STDP
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Maharashira State Board of Technical Education

# Dash

Details of Land Nexts

Land [Attach land documents in the prescribed Farmat 2 of Approval Process Manual)

Whether cwnedllease by the applicant Society | Trust / Company

‘Submit Information

Step 28: Click on Building Link. Following screen will occur.

v' Please fill all the necessary information required in it and click on submit information
button.

Details of Building

Building (Attach photo copy of following documents)

SrNo. Description Action Document

Bullding pian 1s prepared by Registered Architect Choose Fie'| No flle chosen

] . then give name of authority with date of approval (Attach copy of approved Choose File | No flie chosen

Name of Authority Date of Approval

Property Card / City Survey map Choose File | No file choser View Document

Choose Fife | N

Choose File | No file chosen

Choose File |1

Choose File | N

Choose File | N

Choose File |
Property Tax Paid receipt (lates Choose File | N
Registerad Lease deed/Sale deed Choose File | No file chosen No
ble for conduct of courses as per norms. If yes, then attach layout pian and photograph of the pre i permanent [ Choose File | No fle choser
Photographs of the bulding duly atiesied with el by t ‘ .
1 atlahi Choose File | No fie choser

Step 29: Click on Existing Building Carpet Area Link. Following screen will occur.

v' Please fill all the necessary information required in it and click on submit information
button.
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Maharashtra State Board of Technical Education &~
# Dasht

EE—— Details of Built-up Area

Details of existing building's Carpet Area (in $q. m.)

SrNo Particulars Owned Area (in Sq.m.) Leased Area (in Sq. m.)

Step 30: Click on Academic Area Link. Following screen will occur.

v" Please fill all the necessary information required in it and click on submit information
button.

tate Board of Technical Education &

BExistng fialod & Details of Built-up Area

Details of Academic Area

srHe  Unit Humber Area of Each (in Sqm.) As per MSBTE norms (in Sqm.)  Total Available Area (in Sqm.)  Seating Capacity

1 Classroom

Whether nostel facility is available

Boys Girls

Submit information

If you choose Closure of institute, following sub links will appear
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e Existing Institute Dashboard

Important Instructions

t StNo Instruction ( Existing institute affiliated to MSBTE & conducting state government approved short term diploma courses )
! 1 Application Form for Introduction of State Govemment approved New Short Term Dipio ssting Institute aMiiated to MSBTE & conduc te govemment app
term diploma courses for Academic Year 2021-2022
I na
any oth ition a 2 After filing for
3 Do not cick on confiom bution in preview unti il ali ata. If you click on Confim button you are unable to add, edit delete data

Upload documents only in pdf format

StNo Instruction ( Variation in Intake in Existing Courses / Closure of courses / Change in Name / Change In Place/ Closure of Institution )

1 Application Form for Variation in in
mment approved Short T

n name / Change in place / Closure of Inst

fles conducting

Step 31: Click on whether closure of institute is proposed Link. Following screen will
oceur.

Closure of Institution

Whether Closure of Institution is proposed: Yes/No. If Yes, then submit the follow data

Resolution of the trust regarding closure of Institution
Choose File | No file chosen
Notarized undertaking on stamp paper of Rs.500/- by the Chairman/Secretary of the Trust of institute regarding legal issues due to closure of institute Affidavit .

Choose File | No file chosen

View Document

View Document

Coursewise details

Course Details Present affiliation status

Select v Select v

Academic Year of last affiliation Latest Affiliation Fees Receipt

Chaose File | No file chosen

Number of Enrolled students in the current year 2020-2021

Number of Enrolled students in the year 2018-2019

Last Examination when a candidate appeared for.(S/W, academic year)

Number of non-teaching faculty on roll related to the proposed closure of course.

Number of Enrolled students in the previous year 2013-2020

If number of enroliments are Nil for the current & previous year, which academic year was the last enroliment
done?

Number of teaching faculty on roll related to the proposed closure of course.

Re-arrangement/Absorption plan for teaching faculty on roll related to the proposed closure of course.
Choose File | No file cnosen

Re-ar

Choose File |No file chosen

plan for g faculty on roll related to the proposed closure of course.
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Step 32: Click on Check list Link. Following screen will occur.

Check - List

Check - List of (For Insti before ission of

Kindly ensure that following documents are uploaded online and enclosed with the application form before submitting it to MSBTE, Mumbai effice.

1 Details of Carpet siructure available for existing courses and exclusively for the propesed New Courses and/or variation in intake in the Institution with safety and hygiene precautions ensured during partial Occupancy, if any, No v
certified by the Architect registered with the Council of Architecture.

2 Master Plan of the Campus for the entire land indicating land-use, circulation, landscaping, infrastructure certified by Architect registered with the Council of Architecture.
3 Floor Plans, Sections and Elevations of all existing Academic building including Area details certified by Architect registered with the Council of Architecture.

4 Proof of sanction of required electrical load for proposed New Courses andior variation in intake in the Institution

5 List of equipment required as per syllabus and equipment available for propesed New Courses and/or variation in intake in the Institution

6  Stock Register of existing Equipment/ Computers / Softwares for proposed New Courses and/or variation in intake in the Institution.

7 Last 5 pages of the Accession Register for existing Library Books and list of procured books for proposed New Courses and / or variation in intake in the Institution

8  Copy of Invoice/Cash Memo for newly added Equipment and Library Books for proposed New Courses and/or vaniation in intake in the Institution

9 Copy of faculty appointment / offer letter for proposed new CoUrses and/or variation in intake in the Institution

10 Audited statement of accounts of the Institution and applicant Society / Trust / Company and existing Technical Institution for financial year (2019-20 & 2020-21).

11 Details of latest fund status of the applicant Seciety/TrustCompany and existing Technical Institution along with photocopy of FDRS, and Bank accounts available with the applicant in Nationalized Bank or Scheduled Bank as
recognized by Reserve Bank of India

12 Building plan prepared by Registered Architect?
13 Building plan approved by the competent authority.
14 Property Card / City Survey map

15 Completion Certificate

16 Occupancy Certificate

Step 33: Select the appropriate option of check list from drop down to ensure that above
documents are uploaded online and enclosed with the application form before submitting it to
MSBTE, Mumbai office. Then click on “Submit Information” to save the check list details.
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Step 34: Click on Summary report, In Summary Report the applicant verify the completed
forms & list of incomplete information.

Summary Report

Summary Report

Summary Report
Following details are compulsory for application confirmation

Sr.No Form Status
1 Name and address (with Pin Code) Completed
1 Latest Approval Completed

Course/s proposed 1o be started from the academic Year 2020-2021

1 New Course/s proposed to be started from the academic Year 2020-2021 Completed
2 Teaching/ Non Teaching - i.Faculty Incomplete
3 Teaching/ Non Teaching - ii. Course wise faculty Incomplete
4 Teaching/ Non Teaching - iii.Non-teaching staff Incomplete
5 Land Details Completed
6 Details of Building Completed
7 Details of existing available academic/institutional (Carpet) area Incomplete
8 Details of existing building's Carpet Area Incomplete
9 Details of Academic Area Incomplete
10 Details of Equipment Incomplete
11 Details of Equipment - Break-up Details Incomplete
12 Details of Library Incomplete
13 Details of Library - Books(Course Wise) Incomplete
14 Details of Financial Status Incomplete

Step 35: Click on Preview button following screen will appear, if you submitted all the
details, then Confirm button will appear in Top Right side of the page. Please check the
application carefully before clicking “Confirm” button, once “Confirm” the system will not
permit to applicant for any changes.

msbte.acin

Maharashtra State Board of Technical Education &~

Q

Application Form

@ Dashboard

%.’;,\é\nsmute not affiliated to . A ion for ishment of a New ical Institution for State Govt. approved Short Term Diploma courses
VIS|
B8 Preview 1.Name and address (with Pin Code) of the Applicant Society / Trust / Government / Government Aided / Company
&5 Upload Final Preview Aplicant Type Trust
foeirent Name Demo Trust Address A/p Tembhurni Tal. Madha Dist. Solapur
Pin code STD Code 02183
Phone No 231567
Name of Chairman/Secretary(society/trust/organization) Ketan Kalyani Designation Secretary
Mobile No 7588222789 E-mail Address ketankalyani222@gmail.com
District solapur

2.Details of the Applicant Society / Trust.
The Registration Number under Society Act with date and place of Registration:

Registration Number with Charity Commissioner ABC123D4ES Date 01-01-2019

Place Tembhurni Experience in running educational Institutes No

Step 36: Click on “Confirm” button. After confirmation, please take print by clicking
“Print” button.
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Step 37: Please append the signature & seal of the authorised person/authority and upload the
scanned copy.

Step 38: Click on “Upload Final Document”. Following screen will occur.

MSBTE

6.

m.msbte.acin/msbte _app

Maharashtra State Board of Technical Education

Upload Final Document

& Dashboard
1 New Institute not affiliated to Upload Application Print with Signature and Stamp
MSBTE 9

Upload Document

&8 Preview
Browse... | No file selected

B8 Upload Final Preview y 5
Document Submit Information
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